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As a postal employee you are required to follow instructions and workplace rules. Yet, on July

9, 2022 and July 12, 2022 you failed to follow the instructions of your Supervisor by not taking
you breaks before 3:30 pm and bringing mail back to office. You have been trained and received
numerous instructions on breaks and filling out a PS FORM 3996. During the investigative
interview, you were asked, “you have been instructed by management to take your lunch before
1:00 pm and all your breaks before 3:00 pm. On July 9, 2022 why did you take your lunch at
3:30pm?” You responded, “I forgot you told me that, and I was focused on getting as far as |
could on my route before I went to lunch.” You were asked, “on July 12, 2022 why did you
bring mail back to office?” You answered, “I tried to call in and I did fill out a PS FORM 3996
that day that was disapproved.” Your failure to follow instructions and workplace rules will not

be tolerated.

Your actions constitute a violation of USPS Standards of Conduct as expressed in the Employee
and Labor Relations Manual (ELM).

ELM Section 665.51 Obedience to Orders
Employees must obey the instructions of their supervisors. If an employee has reason to question

the propriety of a supervisors order, the individual must nevertheless carry out the order and
may immediately file a protest in writing to the official in charge of the installation or may
appeal through official channels.

ELM Section 665.13 Discharge of Duties
Employees are expected to discharge their assigned duties conscientiously and effectively

M-41 Section 112.21 which states, “Obey the instructions of your manager”.

‘r_’our perf-:}nnan‘cc demonstrates a willful disregard of your duties. Your actions in this inst
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LETTER OF WARNING

Your actions in this instance work to undermine the efficient operations of the U.S. Postal
Service. Your actions are unacceptable and cannot be tolerated.

It is hoped that this official Letter of Warning will serve to impress upon you thf: scnou._lsnesi ‘0:;
your actions and that future discipline will not be necessary. If you are hawpg dlfﬁ_CUIUEE whic
I may not be aware of, or you need additional assistance or instructions for _m‘lprDVll'lg )’Uur_ll
pcrﬁ;rma.ncc. please call on me, or you may consult with your other SUpETVISOrs, and we wi
assist you where possible. However, | must warn you that future deficiencies will result :‘n more
severe disciplinary action being taken against you. Such actions may include suspensions,

reduction in grade or pay, or removal from the Postal Service.

You have the right to file a grievance under the Grievance-Arbitration procedure as set forth in




