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b. Distribution of current Publication 52, Hazardous, Restricted, and
Perishable Mail, to employees whose duties may require acceptance or
dispatch of hazardous, restricted, or perishable items.

C. Distribution of current Handbook EL-812, Hazardous Materials and
Spill Response, to employees whose duties may include handling of
hazardous materials and initial response to spills and leaks (First
Responder Awareness Level). Acceptance and dispatch personnel
must use Tag 44, Sack Contents Warning, to appropriately identify all
mailbags containing only biological substances in Category “B”

(UN 3373).

d.  Training in on-the-job awareness for employees whose duties may
require the handling or transportation of hazardous, restricted, or
perishable items. Training must include, but is not limited to, the
following:

(1)  Hazard identification,

(2)  Proper handling of hazardous materials,

(3) Personal protective equipment availability and use, and

(4) Cleanup and disposal requirements for hazardous materials.
This includes Aviation Mail Security hazardous materials training.

Refresher Training

Motor vehicle, powered industrial truck, asbestos, hazardous materials, and
other refresher training programs must be provided and updated as needed
per OSHA regulations and Postal Service policies. Such programs must also
be used for correcting improper work practices before accidents result and
for improving work practices after an accident.

Refresher training requirements are included in the Safety Training Matrix
located on the Safety Resources Web site.

Training in New or Additional Equipment and Techniques

Training must be provided when new or additional equipment or techniques
are deployed that may, if not properly used, adversely affect safe and
healthful working conditions, OSHA compliance, or both.

OSHA Job Safety and Health Protection Posters

Each facility must post OSHA Poster 3165, Job Safety and Health Protection,
in a conspicuous place. This poster outlines management responsibilities
and employee responsibilities and rights under the OSH Act. Poster 3165
and the Spanish-language version, Poster 3167, are available from the
Material Distribution Center.

Training Records

For each employee, records of safety and health training must be maintained
to demonstrate compliance with Postal Service policies and OSHA
requirements. The records must be retained and available to allow inspection
by Postal Service and OSHA officials. All safety training must be recorded in
the Learning Management System (LMS).
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Note: Documentation of safety talks and safety-related on-the-job
training must be maintained either at the facility level or in the case of
safety talks, in the Safety Talks module of the Safety Toolkit. These
records must be available to allow inspection in a timely manner.

Safety and Health Program Budgeting

All organizational levels must plan budgets and provide funds to support an
effective and comprehensive safety and health program. Such budgeted
items must include, but are not limited to:

a. Personnel and support sufficient to properly implement and administer
the program at all levels, including administrative costs for training,
computers, travel, communication, and personal protective equipment.

b. Hazard analysis, including industrial hygiene evaluations, sampling,
testing, diagnostic and analytical tools and equipment, and laboratory
analyses, as deemed appropriate.

C. Contracts to identify, analyze, or evaluate unsafe or unhealthful
working conditions and operations, as deemed appropriate.

d. Development and delivery of safety, health, and ergonomics
awareness and promotional programs.

e. Technical information documents, software, books, standards, codes,
periodicals, and publications.

Accountability for Safety and Health Performance,
Compliance, and Evaluations

In any evaluation of individual performance or potential, provision must be
made to include the achievement or failure of managers, supervisors, or
employees in the performance of their safety and health responsibilities,
including OSHA compliance. Evaluations must not be based solely on the
number and seriousness of accidents, injuries, and illnesses experienced but
also on how effectively the safety and health program has been implemented
and supported.

820 Reports and Investigations, Program Evaluations,
and Inspections

716

821

821.1
821.11

Actions in the Event of Accident, Injury, or lliness

Injury, lliness, and Accident Reporting
Postal Service and OSHA Reporting and Recordkeeping
Requirements

The Postal Service is required by 29 CFR 1904, Recording and Reporting
Occupational Injuries and llinesses, to use the following to record
occupational injuries and illnesses:

a. OSHA Form 300, Log of Work-Related Injuries and llinesses;
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