LOCAL MEMORANDUM OF UNDERSTANDING

MIAMI INSTALLATION
SOUTH FLORIDA DISTRICT

This Memorandum of Understanding is entered into at

Miami, Florida between the representatives of the United States
Postal Service and the designated agent of the National
Association of Letter Carriers, AFL-CIO (hereinafter referred to
as Branch 1071) pursuant to the local implementation provisions
of the 2019-2023 National Agreement. This Memorandum of
Understanding constitutes the agreement on matters relating to
local conditions of employment.

Mark Travers/President
United States Postal Service National Association of Letter Carriers
Miami, Florida Branch 1071
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LOCAL MEMORANDUM OF UNDERSTANDING

This memorandum of Understanding is entered into on April 30, 2013, at Miami, Florida between
the reprasentatives of the United States Postal Service and the designated agent of the National
Association of Letter Carriers Union, pursuant to the Local Implementation Provisions of the 2011-
2016 National Agreement.
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Enriquie"guarez c,[:z{ée} (3 Michzel ). Gill
QIC, City of Miami Prasident, Branch 1071
LSPS/South Florida District National Association of Letter Carriers




1. Bold text indicates fanguage that is new or substantially revised for the 2011 Local
Memeorandum of Understanding.

It is understood and agreed that understanding arrived at through arbitration and impasse
processes shall be Incorporated as addendum to this local implementation procedura.

This Memarandum of Understanding shall be in fult force and effect until midnight May 20,
20216, unless extended by agreement between the parties at the National tevel. The terms of this
Memarandum of Understanding are subject to the grievance procedure as contained in the
National Agreament. ’

2. Each agreed upon provision will be proceeded by the itern number as specified In Article 30 of
the 2011 National Agreament as follows:

. ITEM 1= ADDITIONAL OR LONGER WASH UP PERICDS.

ITEM 2 — THE ESTABLISHMENT OF A REGULAR WORK WEEK OF FIVE DAYS WITH EITHER FIXED OR
ROTATING DAYS OFF. -

ITEM 3 - GUIDELINES FOR THE CURTAILMENT QR TERMINATION OF POSTAL OPERATIONS TC
CONFORM TO ORDERS OF LOCAL AUTHORITIES OR AS LOCAL CONDITIONS WARRANT BECAUSE OF

EMERGENLY CONDITIONS,

ITEM 4 - FORMULATION OF LOCAL LEAVE PROGRAM
ITEM 5 - THE DURATION OF THE CHOICE VACATION PERIOD {8)
ITEM 6 - THE DETERMINATION OF THE BEGINNING DAY GF AN EMPLOYEE’S VACATICON PERIOD

‘ {TEM 7 - WHETHER EMPLOYEES AT THEIR OPTION MAY REQU EST TWO SELECTIONS DURING THE
CHOICE VACATION PERIOD, IN UNITS OF EITHER 5 OR 10 DAYS.

ITEM 8 - WHETHER JURY DUTY AND ATTENDANCE AT NATIONAL OR STATE
CONVENTIONS SHALL BE CHARGED TO THE CHCICE VACATION PERIOD.

ITEM 9 - DETERMINATION OF THE MAXIMUM NUMBER OF EMPLOYEES WHO SHALL
RECEIVE LEAVE EACH WEEK DURING THE CHOICE VACATION PERIOD.

i .
ITEM 10 = THEISSUANCE OF OFFICIAL NOTICES TO EACH EMPLOYEE OF THE VACATION
SCHEDULE APPROVED FOR SUCH EMPLOYEE

ITEM 11 - DETERMINATION OF THE DATE AND MEANS OF NOTIFYING EMPLOYEES OF THE
BEGINNING OF THE NEW LEAVE YEAR,
ITEM 12 - THE PROCEDURES FOR SUBMISSION OF APPLICATIONS FOR ANNUAL LEAVE

DURING OTHER THAN THE CHOICE VACATION PERIOD.

ITEM 13« THE METHOD OF SELECTING EMPLOYEES TO WORK ON A HOLIDAY.



ITEM 14 - WHETHER “"OVERTIME DESIRED” LISTS IN ARTICLE 8 SHALL BE BY SECTION AND/OR TOUR.

ITEM 15 - THE NUMBER OF LIGHT DUTY ASSIGNMENTS WITHIN EACH CRAFT OR OCCUPATIONAL GROUP
TO 8E RESERVED FOR TEMPORARY GR PERMANENT LIGHT DUTY S5IGNMENT

ITEM 16 - THE METHOD TO BE USED IN RESERVING LIGHT DUTY ASSIGNMENTS 5O THAT NO
REGULARLY ASSIGNED MEMBER OF THE REGULAR WORK FORCE WILL BE ADVERSELY
AFFECTED.

ITEM 17 - THE IDENTIFICATION OF ASSIGNMENTS THAT ARE TQ BE CONSIDERED LIGHT DUTY WITHIN
EACH CRAFT REPRESENTED IN THE OFFICE

ITEM 18- THE IDENTIFICATION OF ASSIGNMENTS COMPRISING A SECTION WHEN IT IS PROPOSED TO
REASSIGN WITHIN AN INSTALLATION EMPLOYEES EXCESS TO THE NEEDS OF 4 SECTION

ITEM 19 - THE ASSIGNMENT OF EMPLOYEE PARKING SPACES

ITEM 20 - THE DETERMINATION AS TO WHETHER ANNUAL LEAVE TO ATTEND UNION ACTIVITIES
REQUESTED PRIOR TO DETERMIMNATION OF THE CHOICE VACATION SCHEDULE IS TO BE PART OF THE
TOAL CHOICE VACATION PLAN,

ITEM 21 - THOSE OTHER ITEMS WHICH ARE SUBJECT TO LOCAL NEGOTIATIONS AS PROVIDED IN THE
CRAFT PROVISIONS OF THIS AGREEMENT

ITEM 22 - LOCALIMPLEMENTATION OF THIS AGREEMENT RELATING TO SENIORITY,
REASSIGNMENTS AND POSTING



ITEM 1 - ADDITIONAL OR LONGER WASH UP PERIODS

Reasonable wash-up time shall be granted to those employees who parform dirty wark or work
with toxic materials. '

ITEM 2 - THE ESTABLISHMENT OF A REGULAR WORK WEEK QF FIVE DAY5 WITH EITHER FIXED OR
ROTATING DAYS OFF.

A raguiar work week will consist of five {5) days with rotating days off,

ITEM '3 - GUIDELINES FOR THE CURTAILMENT OR TERMINATION OF POSTAL OPERATIONS TO CONFORM
TO ORDERS OF LOCAL AUTHORITIES OR AS LOCAL CONDITICNS WARRANT BECAUSE OF EMERGENCY
CONDITIONS. '

The decision for the curtaliment or termination of postal operations to conform to the orders
of local authorities, or aslocal conditions warrant because of emergency conditions, shall be made by
the |nstallation Head. When a decision has been reached to curtail Postal Operations, to the greatest
extent possible, management will notify and seek the cooperation of Jocal radio and television stations
o inform emplovees. Depending upon the severity of the emergency situation and what is allowed by
local authorities under such a situation, the Postal Service emergency hotline will be open for
employees to call for information. Employees involved in actual emergency situations will take
immediate action to protect themselves and the mails.

Under such circumstances, management will be advised as soon as possible. Whenever passible,
the instaliation Head or designee shall meet with the local Union representative to discuss such factors
as:

- 1. The degree of emergency as stated by and acted upaon by respansible government
autharities.

2. The degree of unsafe conditions resulting from such emergency as it relates to employees
performing their duties.

ITEM 4~ FORMULATION OF LOCAL LEAVE PROGRAM

(A} Annual leave shall be scheduled on the basis of city-wide seniority within each station or
branch,

{B) Annual leave during & vacation period shall be granted on a continuous basis,
(C} Mititary leave shall not constitute part of the carrier’s cholce vacation period.

(D} No letter carrier will be required to work while-on annual leave axcept in an emergency
situation,

{E) Emergency leave will be considered and may be granted in individual cases even if the
request may cause 15%/16% appropriation to be exceeded.



{F} Lett er carriers on temporary Light or Limited Duty who are assigned to a differant work
tacation other than their parent unit, will have their previously approved choice Annual
leava granted,

For the purpose of establishing the choice vacation percentage, the percentage will be
considered as part of the letter carrier’s parent unit.

(G} Percentage of Annual Leave in each unit will be established on the basis of the compiiment
in that unit as of January 1, of each new leave year.

(H)} 1. Annual Leave which is turned back will be removed from the vacation scheduled and
will be made available to all other carriers at that unit provided it does not exceed the
allowable percentages.

2. If a carrier, with leave approved, bids from the delivery unit, that leave will be made
available to all other carriers in that unit provided it does not exceed the aliowable
percentage,

TEM 5~ THE DURATION OF THE CHOICE VACATION PERICD(S)
{A}) The letter carrier choice vacation period will be ftom May 15™ through October 15",

{B) The choice vacation period shall prevail for the duration of the Memarandum of
Understanding.

ITEM 6 - THE DETERMINATION OF THE BEGINNING DAY OF AN EMPLOYEE'S VACATION PERIOD.

Itis agreed that the determination of whether annual leave shail begin on Saturday, the
first work day of the week, ar on Monday, the second work day of the week, shall be made by a
majority vote of all carriers at each station.

ITEM 7 - WHETHER EMPLOYEES AT THEIR OPTION MAY REQUEST TWO SELECTIONS DURING THE
CHOICE VACATION PERIQD, IN UNITS QF EITHER 5 OR 10 DAYS

Letter carriers will be granted at least one selection during the choice period up to ten (10)
or fifteen (15} days applicable based upon anpualleave earned.

ITEM 8 - WHETHER JURY DUTY AND ATTENDANCE AT NATIONAL OR STATE CONVENTIONS SHALL BE
CHARGED TO THE-CHOICE VACATION PERIOD

(A) Leave for State and National conventions will be in addition to the 15%/16% annual
leave selection. The Union will provide the Postmaster with a list of delegates at least

six {6} months in advance.

{B) Jury Duty is not charged to the choice period.



ITEM 3 - DETERMINATION OF THE MAXIMUM NUMBER OF EMPLOYEES WHG SHALL RECEIVE LEAVE
EACH WEEK DURING THE CHOICE VACTION PERIOD,

{A} Atleast 15% of the letter carrier force in each station and-branch will be granted annus|
leave during the above-specified choice period, if requested, except during the months
of fune, July, and August. During the months of June, july, and August 16% of the letter
carrier force in each station and branch will be granted annual leave if requested.

(B} Should a letter carrier be assigned to another station ar branch after the choice annual
teave periods have been assigned to that unit's letter carrier complement, he/she
shauld be given the period assigned in the previous unit, provided it does not exceed
15% of the carrier complement at this unit except during the months of June, July, and
August. During the months of June, July, and August, he/she shall be given the period

assigned In the previous unit, provided it does not exceed 16% of the carrier
complement of this unit. '

{C) In applying the percentages, any fraction of .50 or higher will be rounded up to the
next whole number. '

TEM 10 - THE ISSUANCE OF OFFICIAL NOTICES TO EACH EMPLOYEE OF THE VACATION SCHEDULED
APPROVED FOR SUCH EMPLOYEE

No later than three weeks after the closing date for submission of 3971s for requesting choice
period leave a vacation schedule will be posted.

ITEM 11- DETERMINATION OF THE DATE AND MEANS OF NOTIFYING EMPLOYEES OF THE
BEGINNING OF THE NEW LEAVE YEAR,

The notice form the Postal Bullatin announcing the new leave year will be posted for ali
Employees to view.

ITEM 12 - THE PROCEDURE FOR SUBMISSION OF APPLICATIONS FOR ANNUAL LEAVE DURING OTHER
THAN THE CHOICE VACATION PERIOD,

(A} The remainder of the carrier’s annual leave shall be scheduled at any other month of
the year, with the exception of the cholce vacation period and the period from
December 1 through December 25. Leave requests submitted on the same day by
5:00 pm will be considered in order of seniority.



CITEM 13 -

(B} Request for annual leave during other than choice vacation period shall be submitted
in duplicate on form 3971 from 1 day to 90 days in advance, except for those
requests which incorporate a holiday which must be submitted at least 2 workihg
days in advance (Sundays and Holidays are not considered working days), the
reguests must be submitted within 2 hours of the employee’s begin tour. Requests
for leave heginning Monday must bs submitted no later than 2 hours after the
employee’s tour on Saturday. Approval or denlal of requests for annual leave
submitted 6 to 90 days in advance will be given no later than 72 hours after
submission of the leave request to a supervisor. Approval or denial of requests for
annual leave submitted 1 to 5 days in advance will be given prior to the date of the
reguested leave. ’

{C} Incidental leave shall be approved providing the request does not increase the
vacation schiedule to above 15%/16% of the carrier force. In applying the
percentages any fraction of .50 or higher will be rounded up to the next number

(D) Letter carriers on ternporary light duty or temporary limited Duty, for the purpose of
administering incidental annual leave will be considered in the work location for
which they are working light duty or limited duty at the time of the request for leave.

This provision will be administered in accordance with the LMU negotiated between the
NALC and USPS, Miami, Florida,

THE METHOD OF SELECTING EMPLOYEES TO WORK ON A HOLIDAY

{A) Management shail determine the number and category of employees needed for

holiday work and for days designated as individual emplovees holidays. Schedule will
be posted on the Tuesday preceding the service week in which the holiday falls. The
scheduling of employees will be by the following procedures:

1. Part-time flexible, even if overtime is necessary.

2. Full-time letter carriers in order of seniority who have volunteered to work on the
holiday when such day is part of their.regular work schedule. These employees
would be warking at the straight time rate in accardance with Article 11, Section
4,

3. City Carrier Assistants, even if overtime is necessary.

4. All other full-time letter carrier volunteers in order of seniority. in the case of
such full time volunteers, if they are scheduled to work and it is what would
otherwise be their non-scheduled work day. They will be guaranteed 8 hours at
the overiime rate in accordance with Article 8 Section 2 and 4..

g



5, Full-time letter carriers who have not volunteered and will be working on what
would otherwise be their non-scheduled work day. in the case of such full-time
employees, they will ba guaranteed eight hours at the overtime rate in
accordance with Article 8 Section 2 and 4.

6. Al other full-time letter carriers who have not volunteered {scheduled in order of
inverse seniority).

{B} The manner of determination for volunteers to work on their designated holiday or

non-scheduled work day will be accomplished as follows: One week prior to the
Monday preceding the service week in which the holiday falls, a notice will be posted
in each individual unit requesting volunteers. Those regular carriers eligible to sign
the list, and who do so, will be considered voluntears, The list will remain posted until

. the Friday preceding the Tuesday posting. It will be removed at ncon on that Friday
and a line drawn after the last volunteer’s name and initialed by the shop steward or _
designee of the Union and supervisor at that unit. The carriers who have signed this
list will be the only individuals considered volunteers. The list will remain posted until
the Friday praceding the Tuaesday posting. It will be removed at noon an that Friday
and aline drawn after the last volunteer’'s name and initialed by the shbp steward or
designee of the union and supervisor at that unit. The carriers who have signed this
list will be the only individuals considered volunteers for hicliday scheduling.

TEM 14-  WHETHER “QVERTIME DESIRED” LISTS IN ARTICLE 8 SHALL BE BY SECTION AND/OR TOUR.

(A}

(B}

in the Jetter carrier craft, the “Overtime Dasired” lists will be implemented separately
in each work location.

Overtime records will be maintained and properly annotated at each stationona
continuous basis for review by the Union shop steward, when properly requested, in
each station or branch. Overtime will be scheduled in accordance with Article 8,
Section 5 of the Nationa!l Agreement,

in the event a regular assigned carrler is requested to wark on his/her non-scheduled
work day, he/she shall be assigned to work his/her own assignment if vacant. The.
assignment is nat considered vacant if the carrier technician (T-6} is working the
assignment that day. T-6 carriers may not be “bumped” either voluntarily or
involuntarily. A T-6 carrier who works on his/her non-scheduled work day shall be used
to perform carrier work in his/her string of five assignments. If no work is available to
the T-6 carrier in his/her string, he/she shall be used to perform other carrier work.



{D) For the purpose of administéring Article 8, Section 5A of the Natianal Agreement, two
weeks prior to the start of each calendar quarter, the pravious overtime desired list will
be posted for revision. Those carriers who wish to remain on the list in the same
category {i.e. 10-hour, 12-hour, or work assignment list) wilt be considered to have
placed their name on the list for the new quarter. Those carriers who wish to get on
the list who were not praviously on the list or those wheo removed their name from the
list previously and wish to get on the list for the new gquarter may do so only during the
wo-week window, Also tarriers who want to move from one category 1o another may
do so only during the two-week window. Carriers who wish to remove their name from
the overtime list may do so in writing; and it will become effective the following work
day.

ITEM 15 - THE NUMBER C_)F LIGHT DUTY ASSIGNMENT WITHIN EACH CRAFT OR OCCUPATIONAL GROUP
TO BE RESERVED FOR TEMPORARY OR PERMANENT LIGHT DUTY ASSIGNMERNTS.
Not negotiated locally '

ITEM 16 - THE METHOD TO BE USED IN RESERVING LIGHT DUTY ASSIGNMENTS 50 THAT NO REGULARLY
ASSIGNED MEMBER OF THE REGULAR WORK FQRCE WILL BE ADVERSELY AFFECTED.

{A) When an employee injured on or off the job applies for light duty and submits supportive
medical evidenca, every effort will be made to assign them within their craft which they
are able to perform. However, in the event no such assignment is available, grovisions or
Article 13 of the National Agreement will prevail.

(8) Management will assign letter carriers to available light duty consistent with the
employee’s limitations in accordance with Article 13.

ITEM 17 - THE IDENTIFICATION OF ASSIGNMENTS THAT ARE TO BE CONSIDERED LIGHT DUTY WITHIN
EACH CRAFT REPRESENTED IN THE QFFICE.
(A} The following duty assignments shall be considered as light duty assignments for carriers
who are incapacitated to perform regulariy-assigned duties.
1. Casing vacant assignments whenever possible,
2. Labeling cases
3. High rise directories
4, Assisting in casing overburdened assignments in morning and afternoon mait
5. Detail to other crafts whenever medical conditions permit or when no other duties are
available within the letter carrier craft.
(B} In the event assignments in multiple units are necessary, travel between assignments will
be done on swing time and swing time will exceed one (1} hour. The employee’s funch
period will not necessarily be included in the one {1) hour swing.



ITEM 18- THEIDENTIFICATION OF ASSIGNMENTS COMPRISING A SECTION WHEN iT IS PROPOSED TO
REASSIGN WITH AN INSTALLATION EMPLOYEES EXCESS TO THE NEEDS OF THE SECTION.

_ When it is proposed to reassign employeas excess to the needs of a section, a section shall be
defined as all the letter carrier assignments within the Miami Post Office,

ITEM 19 - THE ASSIGNMENT OF EMPLOYEE PARKING SPACES

Not negotiated locally

ITEM 20 - THE DETERMINATION AS TO WHETHER ANNUAL LEAVE TO ATTEND UNION ACTIVITIES
REQUESTED PRIOR TO DETERMINATION OF THE CHOICE VACATION SCHEDULE IS TO BE PART OF THE
TOTAL CHOICE VACATION PLAN _ :

Leave for State and National Conventions will be addition to the 15%-16% annual leave
selection.

ITEM 21 - THOSE OTHER ITEMS WHICH ARE SUBJECT TO LOCAL NEGOTIATIONS AS PROVIDED IN THE
CRAFT PROVISIONS OF THIS AGREEMENT

[TEM 22 — LOCAL IMPLEMENTATION OF THIS AGREEMENT RELATING TO SENIORITY, REASSIGNMENTS,
AND POSTING.
Section 1:

{A} Bidding shall be on an installation-wide basis for vacant assignments and will be
restricted to fuli-time carriers of the Miami Post Office, with seniority as the determining
factor, ‘ '

{B} A vacant or newly established duty assignment not under consideration for reversion
shall be posted within fourteen working days of the day it becomes vacantor is
established.

{C} The posting of vacant full-time assignments city wide wili be ten (10} calendar days.

Within ten (10} calendar days after the closing date of the posting, the e'rnpiover shall
post 3 notice indicating the successfut bidder, seniority date and number. The successful
bidder must be placed in the new assignment within 15 days except in the month of
December.



(D} Ininstances where several assignmenté are posted simultaneously, each full time
carrier may bid for as many assighments as are posted, stating his/her preference in the
following manner:

First Choice Second Choice
Third Choice, T Fourth Choice
Fifth Choice atc.

(E} The parties agree that where telephone bidding is an alternative form of bidding, bids
may be submitted by telephone. When computerized and telephone bidding are
available to all employees in an installation, telephone and computerized bidding is
mandatoary.

In the event of an emergency, bid sheets will be submitted to the Postraster. The bid
sheats must be dated to indicate proof of delivery.

The annual bid posting scheduled for the calendar year will be provided to the union
President no later than December 15.

(F) At the optien of the letter carrier, a full time letter carrier assignment will be posted for
bid if the starting time is changed by 61 minutes.

(G) 1. A copy of all posted notices affecting the letter carrier craft shall be furnished to the
President of Branch 1071 of the N.A.L.C.

2. Copies of information relating to the Letter Carrier Craft will be provided to the shop
steward in the unit. '
(H) When a carrier’s assignment is changed by 40% or more, the assignment may be
reposted af the option of the carrier.

(1} Routers-Establishment of Router positions:

The job description will be in accordance with the Memorandum Of Understanding
dated July 21, 1987, as contained in the 1987-50 National Agreement, The Router
position will be advertised city-wide in compliance with Section 1 and ltem 22 of Miami,
Florida, Local Memorandum of Understanding.

Effective January 1, 1988, Router pasitions will begin to be advertised city-wide and the
Remainder of Router positions will be advertised by March 1, 1988, When the need for
additional router positions is warranted following March 1, 1988 they will be posted as
outlined above.



Section 2

{A} To the extent possible, the following formula will be used to determine the reduction or

elimination of carrier routels):

Auxiliary assignrnent {first}

Vacant assipnments {second)

when a letter carrier route or full time duty assignment other than the letter carrier
route(s} or full time duty assignment{s) of the junior employee(s) is abolished at a
delivery unit as a result of, but not limited to, route adjustments, highways, housing
projects, ail rovie(s) and full time duty assignments at that unit held by ietter carriers
wha are junior to the carriers whose route(s} or full time duty assignment{s} was
abaolished shaill be posted for bid in accordance with the posting procedures in this
Article, ' :

(B} When unassigned regulars are to be transferred from one unit to another, the junior
unassigned regular at that unit shall be selected for transfer.

{€)

Whaen it has been determined that a duty assignment in the letter carrier craft is

anticipatad to be vacant for five {5) days or more in a specific unit, in accordance with
Article 41 of the National Agreemaent, the following will be the course of action:

1.

A notice will be posted in that unit indicating the vacant assignment. This notice will

remain posted for three {3) working days.
All interested eligible employess in that unit shall submit a request on an overprintad
form {D) retaining a duplicate copy. '

On noon, of the third working day of the posting, the senior letter carrier requesting
the position shall be awarded the position for the duration of the vacant assignment.

For the purpose of this procedure, the foliowing will apply:
a} Seniority will be the determining factor in awarding these positions

b) Duration of an assignment will be until the assignment is awarded through the
normal bidding procedures or the regular carrier who has the bid assignment
returns to that assignment.

¢} The following form will be the exclusive form utilized for option and will be
provided by menagement in sufficient quantity.

*



{D) OVERPRINTED FORM

TO: MANAGER,,

8tDDER:

SENIORITY DATE

I hereby request to be assigned to the following vacant duty assignment for the
duration of that assighment.,

ASSIGNMENT # :

Emplayee’s Signature ' .Dété Sub.rh.i.tte..d |

Date received by Managef/ﬁupeﬁsor

Manager's/Supervisor's Initials




MISCELLANEQUS PROVISIONS

{A) SAFETY AND HEALTH COMMITTEE

1. Ajoint Labor/Management Safety and Health Committee shall be established
as provided for in Article 14 of the Nationa! Agreement. The President of the
Local Branch or designee, who are designated agents of the National
Association of Letter Carriers, shall be a member.

2. Such meetings shall be held once each month. Attendance will be on a no-gain,
no-loss basis. Both parties shall endorse and actively support the rules and
regulations for promoting safety and health. Consideration will be given to
requasts for specials meetings due to unusual circumstances,

{B) VEHICLES

Carriers shall not be requirad to drive an unsafe vehicle and management shall conduct’
safety meatings for all drivers once each month.

{C) SAFETY

1. Aletter carrier’s safety should always be of prime concern. He/she shall not ba required
to enfer any unsafe area which might result in bodily harm. )

2. Aletter carrier shall not be required to cross lawns, except in accordance with Article
41, Section IN. ' '

{D} NEW EMPLOYEE ORIENTATION

The designated agent of the N.A.L.C. will be given ample opportunity to address new
employees in accordance with the National Agreement,

{€) INSPECTION OF PERSONNEL FOLDER

Letter carriers and/or their stewards, if authorized in writing by the Carrier, shall be allow-
ed to examine their station folders in the presence of a supervisor or the designee, A
{ettercarrier has the option to view their official personnel file through Postal Ease,



{F} AUXILIARY ASSISTANCE .

L. inthe eventa carrier makes a request for auxiliary assistance, the supervisor will
determine whether overtime or auxiliary assistance is approved, or whether the mail is
to be curtailed, If determination is made for curtailment, the carrier should be notified
in ample time to prevent casing the mail that is to be curtailed. If the decision is made to
grant auxiliary assistance, the carrier should be notified before he/she pulis down
his/her case,

2. Ifthe decision is to give auxiliary aésistance, normaily the assistance will be given on the
street, in cases where auxiliary assistance is given in the office, auxiliary assistance may
be granted on the street only in cases where the need for such is clearly justified.

(G} FORMS

Upon request, a duplicate copy of the completed Form 3996 and Farm 1571, report of un-
delivered mail, etc., will be provided to the carrier,

{H} SENIORITY ROSTER

An updated roster listing all carriers in order of seniority shall be posted in alt stations and
branches twice each year.
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MEMORANDUM OF UNDERSTANDING
BETWEEN THE
MIAMI POST OFFICE
AND '
NALC BRANCH -1 071

Employees who transfer from another installation or are converted to full time

following the sign-up period to place their names on either the overtime desired list
or work assignment list will have féu)rteen (14) days frorﬁ the effective date of their
assignment or conversion in the Miami Post Office to sign the overtime desired list

or work assignment list,

W(WJJ }W i[21/ %«V,\/ JED L

Michael J. Gill/President Enrique Suarez/Postmaster
NALC USPS
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